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Appropriate for all introductory-to-intermediate level courses in Microsoft Office PowerPoint 2003.
Designed for students at awide variety of skill levels, Learning Microsoft Office PowerPoint 2003 provides
atotal-immersion, hands-on tutorial that walks students step by step, mouse-click by mouse-click, keystroke
by keystroke through each of PowerPoint 2003's most important features. The well-illustrated, spiral-bound
manual contains easy-to-read, appealingly formatted procedural explanations, step-by-step exercises, and
many screen shots- all in acarefully organized multi-part lesson format. Each lesson is comprised of several
exercises built around using PowerPoint in real-life business settings. Most exercises consist of seven key
elements: a brief "On the Job" description of how the student would use this feature in the workplace; a
realistic exercise scenario; definitions of key terms; concise notes describing and outlining important
concepts; hands-on mouse and keyboard procedures; step-by-step instructions for putting the skills to work;
and an "On Y our Own" critical-thinking activity students can work through on their own, for reinforcement,
practice, or to test skills proficiency. Each lesson ends with additional Critical Thinking exercises that call
upon students to rely on the skills they've learned. Coverage in this edition includes: creating, saving, and
printing presentations; modifying text and enhancing slides; working with slide objects; enhancing slides
with graphics; working with slide shows; and delivering presentations via the Web.
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From reader reviews:
Jeffery Hall:

Learning Series (DDC): Microsoft Office PowerPoint 2003 can be one of your basic books that are good
idea. All of usrecommend that straight away because this guide has good vocabulary that may increase your
knowledge in terminology, easy to understand, bit entertaining however delivering the information. The
author giving his’her effort to put every word into joy arrangement in writing Learning Series (DDC):
Microsoft Office PowerPoint 2003 neverthel ess doesn't forget the main stage, giving the reader the hottest
along with based confirm resource info that maybe you can be among it. This great information can drawn
you into brand new stage of crucia pondering.

Alfred Leahy:

Do you like reading a e-book? Confuse to looking for your preferred book? Or your book has been rare?
Why so many concern for the book? But almost any people fedl that they enjoy with regard to reading. Some
people likes reading, not only science book but in addition novel and Learning Series (DDC): Microsoft
Office PowerPoint 2003 or perhaps others sources were given expertise for you. After you know how the
truly amazing a book, you feel want to read more and more. Science guide was created for teacher aswell as
students especially. Those guides are helping them to put their knowledge. In additional case, beside science
reserve, any other book likes Learning Series (DDC): Microsoft Office PowerPoint 2003 to make your spare
time more colorful. Many types of book like here.

Jennifer Wetzdl:

A lot of publication has printed but it takes a different approach. Y ou can get it by web on social media. You
can choose the most beneficial book for you, science, amusing, novel, or whatever by simply searching from
it. Itis called of book Learning Series (DDC): Microsoft Office PowerPoint 2003. Y ou can add your
knowledge by it. Without making the printed book, it might add your knowledge and make a person happier
to read. It is most significant that, you must aware about e-book. It can bring you from one destination to
other place.

Corinne Schlegdl:

What is your hobby? Have you heard which question when you got learners? We believe that that query was
given by teacher for their students. Many kinds of hobby, Every individua has different hobby. Therefore
you know that little person including reading or aslooking at become their hobby. Y ou have to know that
reading is very important as well as book as to be the matter. Book isimportant thing to increase you
knowledge, except your current teacher or lecturer. Y ou discover good news or update regarding something
by book. Many kinds of books that can you take to be your object. One of them is niagra Learning Series
(DDC): Microsoft Office PowerPoint 2003.
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